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Subject : Annual Report of Records Holdings - 1984
1. Attached is the Office of Finance submission of the Annual

Report of Records Holdings. If there any questions regarding this
STAT report please contact me on extensions
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NOTE: SHOW ALL VOLUME.IN CUBIC FEET USING.
ANNUAL REPORT OF RECORDS 'HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
g . AND BACK OF THIS FORM.
T0: R FROM: (Directorate and Office)
0/DDA/RMO . 0/DDA (Registry, MS, CMS, SSA, and SS)
- 7 LINEAR FEET CUBIC FEvT
1. OFFICE FILES: Correspondence, Cases, Etc. 297.00 E
2. CARD-SIZE FILES: Indexes, Tob Cards, Others.
] DO NOT include microforms. - 3.00
3. ODD-SIZE MATERIAL: Maps, Photographs, Charts, '
Movie Film, Etc. 10.50
. Library books, Catalogs,
4. REFERENCE MATERIAL: Manuals, Etc. 163.00
5. MAGNETIC NUMBER
RECORDS » Computer Tapes / / / s /// /7 /
/e T = -
/
Audio Tapes /////////// ///
- 20 =/ / -
//////////////
Video T !
ideo Tapes 120 : . / ]7./.‘/0
/
Disc Packs /// /]’// /// / )
- [1] + 2 =7/7//] -
Word Processing // // / / / / / / // /
Magnetic Tapes + 72 =,/ L
‘Word Processing // //////// /// .
Magnetic Cards / / y / + 6 = .
, / S
Magnetic Diskettes 5"’ / // / / /// , // =~ 5 = . y
Magnetic Diskettes 8"’ //// /S / [I Z 2@‘ 0 [%
(L1 . 0.5
/7 / /
/ .
Paper Tapes (on reels) / /// - {2/=///// .
6. MICROFORM NUMBER (16mm) NUMBER (35mm) 16mm--84 =- / /. ‘ / ___6;]'
RECORDS Reels : : :
: 51 3Bmm=-54 =/ / ’ --
/
Aperture Cards / / 4 // / / / // =~ 6 =
Microfiche 77 L 6 =
// | : -
. «“?Y
7. TOTAL VOLUME ON HAND (1 through 6) S B
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 400 30/
» INCREASE +HI--4 ].4“’9
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE : ——— — -— Z—-
DECREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
STAT

cors | J121/EY
OBSOLETE PREVIOUS -
12-81 3581EDITIONS DATE
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Federal Property Management Regulations require that each Federa] agency
submit to the National Archives and Records Service a yearly summary report
of its record holdings.

INSTRUCTIONS

Certain conversion rates have been incorporated into the 1nventory form
adJacent to the items for ready reference. The following are add1t1ona1
conversions needed for other 1tems Tisted.

EQUALS ONE CUBIC FOOT

Letter and legal files 1 Tinear foot

.Map Cabinet

, 3 x5 Cards
4 x 6 Cards

5 x 8 Cards

1/2 drawer

10 1inean feet
6 linear feet

4 Tinear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard

'III=.'I 2":'2 3II_4II=.3 : 5II_.4 | 6ll:.5

AN T LN 19"-10-.8 11"=.9 12"-1.0
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' . NOTE: SHOW ALL VOLUME IN CUBIC FEET USING ‘
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
: . : AND BACK OF THIS FORM.
. . . (Directorate and Office)
To: Chief, Information Management Branc FBOM' DDA/Communications
IRMD, OIS | |
INEA E B
1. OFFICE FILES: Correspondence, Cases, Etc. t ZEQROFE T Cgslg (’;EET
2- CARD-SIZE FILES: Indexes, Tab Cards, Others. S ~zf A
DO NOT include microforms. LY L0
Maps, Photogrg, hs, Charts, .
3. ODD-SIZE MATERIAL; Mgslse F,’?nf’gE"f 48 48
. Library books, Cafulogs,
4. REFERENCE.MATERIAL Mcnuals Erc. 2689 2689
5. MAGNETIC " NUMBER /
RECORDS Computer Tapes 1221 /S 7///// / 174
/S = =
. ' / / /777 /
Audio Tapes 1211 / /7 _//2; “/ / / /| . (6 1
/ //. / 7/ //// ] -
/ K
Video Tapes 2253 / s ////, / 321
/1 / N
Disc Packs 66 /////// /// /. 33
/1) =2 =77//
/\&Vord Proc7e_ssmg 0 // // / / / 7/ / // / 0
agnetic Tapes // o 72 = / Y
' Word Processing // //////// /// .
Magnetic Cords / / / / Y / 0+ 6 = 0
' o / Vi R .
-« | Magnetic Diskettes 51" / 5/ /;/// , // 0 - 5 = -0 A
Magnetic Diskettes 87 . - -
DIV - 3/82 -2 157
Y
Paper Tapes (on reels) 0 L/ // - 72////// 0
6. MICROFORM Ree! NUMBER (16mm) NUMBER (35mm) 16mm-= 84 =- / / U
RECORDS eels
1984 35mm +— 54 = 37
Aperture Cards /// /7 / / / 7 - 6 = 1
/ / /
Microfiche . - _ !
/ / / 25 + 6 = 4
7. TOTAL VOLUME ON HAND (1 through 6) 5613
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 5459
INCREASE . 454
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DECREASE —_— —— = — -]
10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR .
STAT
| o 12/17/84
12-81 3981 (E)glsgll-g;«r: FREVIOUS DATE
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Federal Propéfty Management Regulations require that each Federal agency
submit to the National Archives and Records Serv1ce a year]y summary report
of its record holdings. : _ B

INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form
adjacent to the items for ready reference. The following are additional
conversions needed for other items listed.

EQUALS ONE CUBIC FOOT

Letter and legal files ' 1 linear foot
‘Map Cabinet o o 1/2 drawer
. 3 x 5 Cards - 10 linear feet
4 x 6 Cards ' 6 linear feet
5 x 8 Cards : _ 4 Tinear feet

Measurement should be as simple as possible; figures rounded to the
‘nearest half-foot are adequate. If you find it necessary to measure to the
. nearest inch, however, submit measurements in tenths of a foot, using the
following standard:

IREER 2"=.2 3-4"=.3 B4 §"=.5
7"=6  8"=.7 9"-10=.8 1'=.9  12°-1.0

} Declassified in Part - Sanitized Copy Approved for Release 2012/1 0/09 : CIA-RDP10T01930R000100100005-3
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ANNUAL REPORT OF RECORDS HOLDINGS

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING _

"THE CONVERSIONS FURNISH
AND BACK OF THIS FORM.

ED ON THE FRONT

STAT

TD‘Chlef , IMB/ I RMD/OI S FROM: A (Directorate and Office)
. DDA/OL.
1. OFFICE FILES: Correspondence, Cases, Etc. LZISESA(’; FEET CLZJBQIESEET
2. CARD-SIZE FILES: Indexes, Tab Cards‘, Others. ' .
DO NOT include microforms. 124°.5 1 24 .5
Maps, Phot hs, Charts,
3. ODD-SIZE MATERIAL: (9P F""’nj’gé"’f S Lharts 23 53¢
. Library books, Cafalcgs,
4. REFERENCE MATERIAL.: Monuals, Etc. 1113 1113
5. MAGNETIC NUMBER
RECORDS Computer Tapes Q)/ ‘ ;//// /{////é/ 14
/ /) =+ =//
7 7
Audio Tapes /////// ///2/0/ r/ /;// 0
YA =71 /7
/ Yy
Video Tapes Z Z, /////_///i///// 5
(L) = 7 =////
Disc Packs ( /// / / / / ,/,-/ / // //
L4 =2 =[]/ 4
Word P i /1SS / .
ford Procezeig zoe (VAL 3
Word Proczss;ng // /////////// 6 0
Magnetic Cards X = =
YIIINIIY, / .
/ v v
Magnetic Diskettes 5% "’ 4 // / ; / // - 5 = 0
/
/
Magnetic Diskettes 8"’ / // -4 / / /// 2_0 =+ T = 10
(L1 L2/ . -
/ 7/
Paper ~{'c:paes {on reels) / é/ - 72/=///// 0
6. MICROFOR m, | - =.
/‘:ECORDS M Reels NUM%E;/(Mm ) NUMBER (35mm) £ ;:mm L84 = /// , (1)
/ 35mm - 54 = /
Sl S
Aperture Cards / - 6 =
VY. y 3& 6
. Michfiche _
L1111 £0 + ¢ - 10
7. TOTAL VOLUME ON HAND (1 through 6) 4506 . 5
8. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
9. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 47
‘ 23.64
7 INCREASE .
10. DIFFERENCE BETWEEN ITEMS.8 AND 9 ABOVE — —21‘—7— i—ZI ——
’ ’ DECREASE .
ot 3581 E0itions oo oVE CATE
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Federal Property Management Regulations require that each Federal agency
submit to the National Archives and Records Service a year]y summary report _
of its record holdings. S

INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form
adJacent to the items for ready reference. The following are additional
conversions needed for other items Tisted.

EQUALS ONE CUBIC FOOT

Letter and legal files : 1 linear foot
Map Cébinet - 1/2 drawer

3 x 5 Cards ) . 10 Tinear feet
4 x 6 Cérds | | 6 linear feet
5 x 8 Cards | 4 Tinear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard .

S qe= ] 2"=.2 3"_4v=.3 5Y-.4 6"=.5
7"=.6 8"=.7 9"-10=.8 11"=.9 C12"-1.0
.,
e
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NOTE: SHOW ALL VOLUME IN éUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
. - - AND BACK OF THIS FORM.
: . . (Directorate and Office,
T Chief, Information Management Br. | ToW frectorate @ !
OIS/IRMD DDA /ODP
LLINEAR FEET CUBIC FEET
1. OFFICE FILES: Cor ndence, Cases, Etc.
orrespo es, Et 2:,)189 2,189
2. CARD-SIZE EILES: Indexes, Tab Cards, Others. )
- DO NOT include microforms. 23 6
Maps, Ph hs, Ch )
3. ODD-SIZE MATERIAL: yoPS: F'I""::’SE;’: s, Charts 0
Library books, Catalogs,
4. REFERENCE MATERIAL: Manuars, Ercf talog 3’ 389 3 ,.389
5. MAGNETIC ‘ £
RECORDS Computer Tapes S;UM.782R8 ) // /// / /// // / *
’ o /L = 7/ = /// 8,533
. yariyiveyy
Audio Tapes 11 ; /
8 / ; = 20 j//’/ 6
/ / / / //
Video Tapes 587 / // //// /// /// 84
/ /
Disc Packs 710 /// / // / —//// / 355
// / // - 2 = /1]
Word Processin / / / / / / /
Magnetic Tapesg : . / + 72 =, Y //// 0
Word Processing // /////////// p
Magnetic Cards / - - =
« // /
- s
Magnetic ?iskertes Sh' // /; / ; /// , // 1"+ 5 o= .1
Magnetic Diskettes 87 /// / ///// 4 /2 1
e
Paper Tapes (on reels) / // - 72/_////// 0
6. MICROFORM NUMBER (16mm) NUMBER (35mm) 16mm=84 =/ /
RECORDS Reels “
35mm 54 = / /
LSS S
Aperture Cards g / - 6 =
pertre e Y, 0
\ :
Microfiche i / . = B PR
0 / / / 7 85 - 6 = ,' ry l
7. TOTAL VOLUME ON HAND (1 through 6) ' /1% 5¢Y
45577
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 15 741
. " ’
INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE —_— e . = e wm =]
DECREASE 3 . J-6-4
Lt TT7
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR N

STAT

* Does not include the computer tapes in the Vital Records as
the total has in the past.

FORM

OBSOLETE PREVIOUS
12-81 3581 EDITIONS

9 Vo 1994

SIGNATURE OF RECORDS OFFICER

DATE

Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100005-3



Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100005-3
- : &

\
]

Federal Property Management Regulations require that each Federal. agency
submit to the National Archives and Records Service a yearly summary report
of its record holdings. ,

INSTRUCTIONS

: Certain conversion rates have been incorporated into the inventory form
adJacent to the items for ready reference. The fo]]ow1ng are add1t1ona1
convers1ons needed for other items listed.

EQUALS ONE CUBIC FdOT

~ Letter and legal files a 1 linear foot
( Map Cabinet . ' 1/2 drawer

3 x 5 Cards ‘ o 10 linear feet

4 x 6 Cards | ' 6 linear feet

5 x 8 Cards - ‘ 4 linear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard:

1"=,1. 2"=.2 3"-4"=.3 5"-.4 6"=.5
7"%.6" 8= 9"-10=.8 11"=.9 ' 12"-1.0
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) . . NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
- ANNUAL REPORT OF RECORDS HOLDINGS : - | THE CONVERSIONS FURNISHED ON THE FRONT
- AND BACK OF THIS FORM. .
TO: . ) . : FROM- (Directorate ond Office)
DDA/0IS/IRMD Office of Finance, RMO
1. OFFICE FILES: Correspondence, Cases, Etc. - . LZIN7E5§ FEET §U7B§%FEET 1
2. CARD-SIZE FILES: Indexes, Tab Cards, Others. ) . ) _ ) » ;
DO NOT include microforms. - ’ 221 . 2
. Maps, Photographs, Charts, - . ' =
3. ODD-SIZE MATERIAL: Morte Fii °‘-L_';’f , o _ . 22 3
i . Library books, Catalogs, . ) . . - .
4. REFERENCE MATERIAL: Manuols, Erc. : 502 ¢/
"} 5. MAGNETIC : . NUMBER A
RECORDS . | Computer Tapes / / / 77/ /// // / <
: - - . L1/ T = 77/
. Audio Tapes. ) K : /17 /./// / r/ // /// ¢
. ; : (L[ = 20 =,/ /A
/ ! /7 /
Video Tapes ) : 16 / / i/ / /// / / / / 2 7
_ : ([ = 7 =/ L/ {
Disc Packs ) - / // / / / / ‘ ’f ! / / / 5 <
: : 10 [l] = 2 =///y : !
Word Processing . // // / // / / / / // / ‘C
Magnetic Tapes ] 1, // = 72 =,/ ) . Y
Word Processing . ///////////// . s =
Magnetic Cords ) / .// /// Yy - 17
; ST T '
Magnetic Diskettes 5% ' ey, ////// p 10 __ 5 = /’ o
: / // s/ / / . v '
Magnetic Diskettes 8°'' C . . % - = : A
. / /// /) ) 9/ .2 /4/{/ f
, ;777
N / / - .
| Paper Tapes (on reels) L/ ‘// " {2/=/////// . 3
6. MICROFORM NUMBER (16mm) NUMBER (35mm) (16mm84 =/ ; ' 70
RECORDS ) Reels : .
R 5910 N/ 35mm=54 = / : : S
Aperture Cards 4 /7 / / / // - 6 = C
- ///// /s _ <
Microfiche ’ ' 4 t . _ o 2 L .
3 s W s Sy
7.. TOTAL VOLUME ON HAND (1 through 6) 7590
o 3678 /7
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR ' 3764 ';- ¢
. . , 'R
. - . . . . /‘)
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE . ’ ’ . INCREASE — . —— — _?_l:—
’ : DECREASE
| | | 86 /9%
10. VOLUME DESTROYED WITHIN OFF.ICES DURING CURRENT FISCAL YEAR . v P .
' | . 1133 7

STAT

r:?:d 3581 0BSOLETE PREVIOUS ‘LL/E&-

EOITIONS . i —*
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ANNUAL REPORY OF RECORDS HOLDINGS

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
THE CONVERSIONS FURNISKRED OK THE FRONT

AND BACK OF THIS FORM.

10 FRON: (Directérote ond Office!
- OIS
: LINEAR FEET CUBIC FEET
1. OFFICE FILES: Correspondence, Coses, Etc. 989 989
2. CARD-SIZE FILES: Indexes, Tob Cerds, Others.
) DO NOT include microforms. 41 41
. Mops, Photogrophs, Chorts,
3. ODD.SIZE MATERIAL: Movie Film, Etc.
. Librory books, Cotalogs, .
4 REFERENCE MATERIAL: 757 %00 ° . 179 179
5. MAGNETIC NUMBER IS A
RECORDS Computer Tapes Y
/L =/ ////
AR A )
Audio Topes 11/ ./////// //
////’-'_ 20:’1'1//
! ’//'///////, /7y
Videc Topes 8 - ) / 1
~ 1 =471/
////////u////
Disc Pocks
[/] = 2 =]/ /)]
Word Processing // /// ////////
Mognetic Topes ) ) / ), o+ 32 =,/ //
Word Processing // '//;//;’/// // /// 6 =
. Mognetic Cards Yy //// Y /// 2
// JSsS S S
ic Disk 5% = =
Mognetic Disketres 5% /J s, ///Lj / [
_ 7T T
Mognetic Diskettes 8° + 2 =
IS .
P To, {on reels) ////////////
oper pes n ; // /o= 72 = ////
6. MICROFORM. Reel NUMBER (16mm) NUMBER (35mm) a ‘/7 16mm-=- 84 = // 7 ) 1
RECORDS eels g |
114 ///35mm-.-54 = ////
i /
Aperture Cords ) / / / / / +~ 6 =
yavi /// L[ 7
Microfich / e / -/ e
hicrotiche - 6 -
VDI 63 - 11
7. TOTAL VOLUME ON HAND (1 through 6) :
1,222
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
' 2,093
INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE — —e— — —— -
DECREASE - 871
10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR
FORM OBSOLETE PREVIOUS
12-61 398l ecivions SIGNATURE OF RECORDS OFFICER DATE
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ANNUAL REPORT OF RECORDS HOLDINGS

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
THE CONVERSIONS FURNISKED ON THE FRONT

AND BACK OF THIS FORM.

T0: FRON.: (Directorote ond Office)
Office of Director, OIS
LINEAR FEET CUBIC FEET
1. OFFICE FILES: Correspondence, Coses, Etc. 61.5 62
2. CARD.SIZE FILES: Indexes, Tob Cords, Others. 9.7 10
DO NOT include microforms. .
Maps, Photogrophs, Chcrn,
3. ODD.SIZE MATERIAL: Monie Film, Etc. 1
. Librory books, Cotclogs,
4. REFERENCE MATERIAL: Manvals, Etc. 12.7 13
5. MAGNETIC NUMBER VNIV IINIIN
RECORDS Computer Topes o
(ir = 1 = 7 1)
R ~ 7. N 7 7 7
Auvdic Topes .-////'./////// /
‘///’/'? 20 =/1/1'//
, VNN
Video Topes ; s
/oL = 1 =771/
//////////////
Disc Pocks .
[i) = 2 =7///
Word Processing /// ,‘/ Y / ///
Magnetic Topes p, /// = 2 =,/
Word Processing // /"//// // /// ) 6 =
Mognetic Cords . Y2 //// Y // : =
S!S/
Mognetic Diskettes 5% "’ / // / / = 5 =
/ L Lty
Mognetic Diskertes 8'' . + 2
DNV ,
/
P Topes {on reels) e /// /////
P V/ Lx 22 = /07
6. MICROFORN NUMBER (16mm) NUMBER (35mm) © Vowm=8s =/ /)
RECORDS Reels T -
[y Bmmr5a = [ [ [ ]
i /e
Aperture Cards 2 /7 / / / = 6 =
(L LS s/
7 Vd 7/ /S 7
Microfiche Yy, / // - 6 =
L L
7. TOTAL VOLUME ON HAND (1 through 6}
. 85
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
353
INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE —— e —— -
DECREASE -~ 268
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
FORM OBSOLETE PREVIOUS
12-e1 398l eoivions SIGNATURE OF RECORDS CFFICER DATE
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ANNUAL REPORT OF RECORDS HOLDINGS

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
THE CONVERSIONS FURKISHED ON THE. FRONT

“AND BACK OF TH!S FORM.

T0: FRON: (Directorote ond Office!
IRMD
) LINEAR FEET CUBIC FEET
1. OFFICE FILES: Correspondence, Coses, Erc. 197.6 198
2. CARD-SIZE FILES: Indexes, Tob Cords, Others.
DO NOT include microforms. l~5 1
. Mops, Photogrophs, Chorts, :
3. ODD.SIZE MATERIAL: Movie Film, Erc. 104.5 105
4 REFERENCE MATERIAL; Libron books, Cotologs,
Monuels, Etc.
5. MAGNETIC NUMBER / / / /
RECORDS Computer Tapes / // //// ///
(4l T = 77/ )
/ . A /7
Avdio Tapes [0 il
/ /;/ ~ 20 = L 1/1' //
7 7 g 7 7 s 7
/ i
Video Topes // //// /7 /,/ /
8 . / . A ;/ 1
/ /
Disc Pocks / ) /7 . l s /1 /
[/ ] = 2 =//]/[/
Word Pfoc;ssinq // // / ,-/ v / ///
Mognetic Topes y /// - 72 =,/ //
Word Processing // ‘///,/// // /// 6 =
Mognetic Cards . '//,’,/ )y, // 8 = =
7 T
M ic Diskettes 5%" - =
ognetic Diskettes 0 % ///////// / s
Mognetic Diskettes 8 E < 2 =
L L L1200 L
Poper Topes (on reels) '// A /// /////
il VEVE S RNV
6. MICROFORM, NUMBER (16mm) NUMBER (35mm) |V / témm—~ 84 = /7 ] 1
RECORDS Reels 91 = -
Ly 3Bmm58 = /[ / /4
7/ / B}
Aperture Cords /7 /7 / / / =~ 6 =
///////Jjﬁ//, )
Microfiche ’, , >4 a ,,/ 6 <+ 6 T =
LS L LS .
7. TOTAL VOLUME ON HAND (1 through 6) *
306
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEA_R
. 408
: INCREASE _
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DECREASE — —— — — — —
’ A
- 102
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
Toet 35B1EiTions TREVious OATE

SIGNATURE OF RECORDS CFFICEK
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ANNUAL REPORY OF RECORDS HOLDINGS

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
THE CONVERSIORS FURNISHED ON THE FRONTY

AND BACK OF THIS FORM.

T0: FRON: (Directorete ond Office)
RPD
INEA
1. OFFICE FILES: Correspondence, Cases, Etc. t 57; F§E7 CU_]BéC FEET
2. CARD.SIZE FILES: Indexes, Tob Cords, Others.
DO NOT include microforms. 8 1
Mops, Photogrophs, Charts,
3. ODD-SIZE MATERIAL: Movie Film. Etc.
. Librory books, Cotologs,
4. REFERENCE MATERIAL: Monvols, Etc. 20.4 20
5. MAGNETIC ‘ NUMBER
RECORDS Computer Topes // / 777 /// s / /
(1[5 T = 17/
Audio Topes /17 //J//'/ 7 ////
[l 20 =,/
////.’/////fl/l/
Video Topes // ; /7 //
/ - =/ /
7 /
Disc Pocks /////‘// l/// /
(1] = 2 =)/ //f
Word Processing // /// ,-/ /77 / //
Mognetic Topes: . - - 4
: ( L1 2 =/ /s /)]
Word Processing // ’/’7,»’/// // ///
Mognetic Cords v )/ ///.v'/ Y, // 1 - 6 = 1
Sl
Mognetic Diskettes 5% " / /// // - 5 =
v (S L1 //////
/
Magnetic Diskettes 8°° // 11/ / + 2
NI - -4
TS0
Paper Topes {on reels) // {2///5///
- = _z /
6. MICROFORM NUMBER (16mm) NUMBER (35mm) V) Vomms 84 =/ )
RECORDS Reels
: Ly ¥Bmmt58 =/ [ /g
/ /
! Aperture Cords ,//‘ / v // = 6 =
A /7/7/// VA,
7 7 7
Microfiche // v
R . / - 6 =
st 2 S 22.8 4
7. TOTAL VOLUME ON HAND (1 through 6)
98
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
: 669
" INCREA
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE SE — — — m— e ——
DECREASE -~ 571
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
\
FORwm OBSOLETE PREVIOUS
12-€1 3581[DI7IONS SIGNATURE OF RECORDS OFFICER DATE
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- .

ANNUAL REPORT OF RECORDS HOLDINGS

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
THE CONVERSIONS FURN!SHEP ON THE FRONT
AND BACK OF THIS FORM. -

T0: FROM: (Directorate and Office)
IPD
LINEAR FEET B
1. OFFICE FILES: Correspondence, Cases, Etc. 583.5 CU5’§4FEET
2. CARD.SIZE FILES: Indexes, Tob Caords, Others.
DO NOT include microforms. 18.3 2
3. ODD-SIZE MATERIAL: Maps, Photographs, Chorts,
Movie Film, Etc.
. Library books, Cotalogs,
4. REFERENCE MATERIAL: Monvols, Etc. 35.1 35
5. MAGNETIC NUMBER
RECORDS Computer Tapes ///// ///////
/ s/l = T =7/
. 7
Audio Tapes /////./////////
/////"_ 20 =,///
/ / ! YAy
Video Tapes / //_/////////
([ [ = 7 /=/////
/
Disc Packs / // / / / A / / /
' [/l = 2 =77/ /A
Word Proc;ssing // /// ,/ .-/ / / ////
Magnetic Tapes ' / = 72 =
[y T 4 = /L
Word Processing // //////// 71y ;
Magnetic Cards / /// , / = 6 =
: / R
Mognetic Diskettes 5% "’ 4 // / // = 5 =
. (/S / ///y //
/
Magnetic Diskettes 8'' /// -4 4 , / = 2 =
L1/
4 /
Pa};er Tapes (on reels) } //;// —/{2/_/////§
6. MICROFORM NUMBER (16mm) NUMBER (35mm) l6mm=84 = / /
RECORDS Reels 23 ' ~ 4
35mm-+54 =/ /
7
Aperture Cards i / ’/ 4 / / / // = 6 =
4 //// o
Microfiche // Y = 6 =
(1t L 2L 39.3% 6 = 7
7. TOTAL VOLUME ON HAND (1 through 6)
' 628
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
568
IN
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE CREASE ——+ 060 _ _ _
DECREASE

10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR

FORM

12-g1 3581

OBSOLETE PREVIOUS
EDITIONS

SIGNATURE OF RECORDS OFFICER

DATE
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NOTE: SHOW ALL VOLUME IN CUBIC FEET USING

ANNUAL REPORT OF RECORDS HOLDINGS - THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
T0: FROM: (Directorate and Office)
CRD
1. OFFICE FILES: Correspondence, Coses, Etc. LIN7E§‘?8FEET CU;IZ‘C FEET

2. CARD-SIZE FILES: Indexes, Tab Cards, Others. .
DO NOT include microforms. 3.3 1

3. ODD-SIZE MATERIAL: Mops, Photographs, Charts,
Movie Film, Etc.

Library books, Catalogs, :
4. ATERIAL: ’
REFERENCE MATERIAL Manuals, Etc. 6.5 7

5. MAGNETIC NUMBER /
RECORDS Computer Tapes ///// ///// //
(/= T =77/
, 4 4 /
Audio Tapes /////‘/////////
: (/7 F 20 = /f/
/ 7 N
Video Tapes ///////// ///
/ // = 7 /_// /
/
Disc Packs ] /////// /// /
. [l ] = 2 =)/ //]
Word Processing // /// / /77 ////
Magnetic Tapes , /// - 72 =,/
Word Processing // ///,///// /// . P
Magnetic Cords ; / //// /7y // . R -
. LSS
Magnetic Diskettes 5% "’ 7 // / // =~ 5 =
/ //// /// )
Mognetic Diskettes 8" /,// 4 ./ / 7 / . - 2
oy //////
Paper T ! :
, aper Tapes (on. reels) , // + 77 =
6. MICROFORM NUMBER (16mm) NUMBER (35mm) ’ /'lémm—Bd = / /
RECORDS Reels - S
y3BomrS4 = [/ )/
7/ /
Aperture Cards A 7 : // / / // =~ 6 =
/ . //// /
Microfiche ‘/ y / = 6 =
/ /S 2 = N
7. TOTAL VOLUME ON HAND (1 through 6)
82
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
75
o+ 7
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE INCREASE e e —— s ———
: - DECREASE
10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR
]
FORM OBSOLETE PREVIOUS -
12.81 398 eorvions SIGNATURE OF RECORDS OFFICER DATE
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}

__H

STAT

NOTE: SHOW ALL VOLUME IN CUBIC FEET USIN
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
T0:  Information Management Branch FROM: (Ditectorate and Office)
1236 Ames Building DDA/OMS/RESD
1. OFFICE FILES: Correspondence, Cases, Etc. LINEAR FEET f-;jglzc FEET
2. CARD-SIZE FILES: Indexes, Tab Cards, Others.
DO NOT include microforms. ©30.5
. Maps, Photographs, Charts,
3. ODD-SIZE MATERIAL: Movie Film, Etc. 966
4. REFERENCE MATERIAL; Library books, Cotalogs, 178
Manuals, Etc.
5. MAGNETIC . NUMBER
RECORDS Computer Tapes 25 ///// /////// 5.0
(1= T = sy e
‘ / / /
Audio T [0S
vere Topes 258 + 20 =,/,,1 12.9
///////’////// :
Video Tapes
50 TSy 8.6
Disc Packs /////// //// /
[/ = 2 =////0
xﬂ/ordProc_'e_ssmg - // ///////\////
dagnetic Tapes // = 32 =,/ .
Word Procz_ss;ng // //////// /// . 6
M ' . - =
agnetic Cards ? / ; // .
: / // / 4
Magnetic Diskettes 5%’ / /ﬁ/;/// // // = .5 =
Magnetic Diskettes 8"’ / // /S /
IV / /
_ s
Paper Tapes (on reels) // - 72/_//5//§
6. MICROFORM NUMBER (16mm) NUMBER (35mm) 16mm=—84 =/ /|
RECORDS Reels
35mm-+54 =/
/
Aperture Cards /// // / / / - 6 =
, / AV,
Mi iche . /
icrofiche 218 / / y L 6 = 53.0
7. TOTAL VOLUME ON HAND (1 through 6} 3006
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 2794
INCREASE 212
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE - o—— ]
DECREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
12/13/84
FORM .
DATE

OBSOLETE PREVIOUS
12-81 3581 EDITIONS

SIGNATU

RE OF RECORDS OFFICER

Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100005-3




Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01 930R0001001 00005i3

Federal Property Management Regulations require that each Federa] agency
submit to the National Archives and Records Service a yearly. summary report
of its record holdings. . :

INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form

adjacent to the items for ready reference. The following are add1t1ona1
convers1ons needed for other items listed.

EQUALS ONE CUBIC FOOT

Letter and.legal files S 1 linear foot

Map Cabinet 7 _ , o 1/2 drawer

3 x5 Cards 'rrv _ . 10 Tinear feet
4 x 6 Cards _ 6 linear feet
5 x 8Cards - B " 4 Vinear feet

Measurement should be as simple as possible; figures rounded to the
" nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
- following standard:
1"=.1 - 2"=.2 3"-4"=.3 5"-.4 ' 6"=.5

DR TACH A LA 9"-10=.8 1M"=.9 12°01.0

.
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